
The Surplus Line Association of California

1
Revised 1/2024



The surplus line broker is responsible for completing the Confidential Report of 

Placement (SL-1 form) for every placement of a California home state insured with a 

surplus line carrier.

The SL-1 form is a one-page form that identifies the broker who placed the risk, the 

insured covered by the policy, and the surplus line insurer or insurers who wrote the 

policy.

The purpose of this guide is to deconstruct the SL-1 form in its parts and focus on what is 

required for each section. With a better understanding of what the requirements are, it 

will be easier to complete the form correctly.
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 The surplus line broker is responsible for:

◦ Completing the Confidential Report of Placement and signing and dating the form.

◦ Filing the form with the Commissioner or his or her designee (SLA).

◦ Per California Insurance Code (CIC), Section 1763 (a): 

 “Each surplus line broker shall file with the Commissioner or his or her 

designee, within 60 days of placing any insurance for a home state insured 

with a nonadmitted insurer, a written report that shall be kept confidential, 

regarding the insurance. This report shall include the name and address of 

the insured, verification that the insured is a home state insured, the identity of 

the insurer or insurers, a description of the subject and location of the risk, the 

amount of premium charged for the insurance, a copy of the declarations 

page of the policy or a copy of the surplus line broker’s certificate or binder 

evidencing the placement of insurance, and other pertinent information that 

the Commissioner may reasonably require.”
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 When filing the SL-1 form with the Commissioner or his/her 

designee (SLA), a copy of the policy declarations page, binder, 

cover note, or certificate must be attached.

 The information on the SL-1 form must correspond to the 

information on the policy declarations page, binder, cover note, or 

certificate and whether the Diligent Search Report (SL-2 form) is 

required, including:

◦ Policy number

◦ Insured name

◦ Location of risk

◦ Name of insurer
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Confidential Report of Placement (Original 
Form)
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 The Surplus Line Association of California (SLA) is the Insurance 

Commissioner’s designee for reviewing policies for home state 

insureds written by surplus line insurers.

 When documents are incomplete or in violation of the California 

Insurance Code, the brokers are notified through a tag, stating the 

error and what needs to be corrected.
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 The SL-1 form is composed of 6 sections:

➢ Section 1—policy number and California premium being filed

➢ Section 2—identify whether coverage is on Export List

➢ Section 3—the licensee who conducted or supervised the 

diligent search.

➢ Section 4—details of the insured and risk

➢ Section 5—the name of the insurer and the percentage of 

participation

 If multiple insurers, attach a list of the insurers and each 

respective percentage of participation

➢ Section 6—Signature and date
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 Enter the policy number.
◦ Policy number should match the policy 

number stated on the policy 

declarations page, binder, cover note or 

certificate.

 Enter the premium filed with this 

transaction on the California 

premium field.
◦ The premium should match the amount 

being filed.

◦ Separate the taxable fees underneath 

the premium.
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 If the coverage qualifies under the 

California Insurance Department’s 

Export List, then check the top box.  

The Diligent Search Report is not 

required.
http://www.slacal.com/brokers/export-list

 

 If the coverage does not qualify 

under the California Insurance 

Department’s Export List, then 

check the bottom box and attach a 
copy of the Diligent Search Report 

(SL-2 form).

http://www.slacal.org/brokers/export-list


12

 Line 1: enter first and last name 

of individual licensee who 

performed or supervised 

diligent search.
◦ Organizational name is not 

acceptable on line 1.

 1 (A) through (D): enter 

individual license number or 

organization name and 

organizational license number.



 2(A): Enter name of insured

◦ Name should match the name of 
insured on policy declaration page, 

certificate, binder or cover note

◦ Name should match the name of the 
insured on the Diligent Search Report 

(SL-2 form)

 2(B): Enter address of insured

 2(C): Enter the risk being insured, 

such as building, home

◦ Do not enter the type of coverage

 2(D): Enter the physical location of 

risk

◦ P.O. Boxes are not acceptable.

◦ If you have entered a P.O. Box on 2(B) 
do not state Same as Above for 2(D).

 2(E): Enter insurance code from page 

3 of instructions.
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 Enter the name of the surplus 

line insurer or insurers and 

their respective percentage of 

participation in writing the risk.
◦ The name(s) of the insurer(s) 

should match the insurer(s) shown 

on the policy declaration page, 

binder, cover note or certificate.

◦ A group name is not acceptable.

◦ For multiple insurers, an 

attachment is acceptable.
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 Form must be signed and dated 

by licensee named on line 1.
◦ Digital signatures authorized by a 

digital signature certification authority 

are acceptable.

◦ As noted on the California Secretary 

of State’s website, a digital signature 

is defined as “an electronic identifier, 

created by computer, intended by the 

party using it to have the same force 

and effect as the use of a manual 

signature.”
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 Digital signatures must be:
◦ Specific to the person using it.

◦ Verifiable.

◦ Under the exclusive control of the 

person using it.

◦ Linked to data so that if information 

on a signed form are changed, the 

digital signature becomes invalid.

◦ Conforms to all other regulations 

adopted by the Secretary of State, 

as found on their website: 
https://www.sos.ca.gov/business-
programs/business-entities/faqs/#top

Digital Signature Examples:

For SLA’s “Guidelines for Acceptable Digital Signatures” see 
https://learningcenter.slacal.com/resources/notices.

https://www.sos.ca.gov/business-programs/business-entities/faqs/
https://www.sos.ca.gov/business-programs/business-entities/faqs/
https://learningcenter.slacal.com/resources/notices


 If you have any questions, please contact the 

Compliance Department at

  Compliance@slacal.com
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